
Oakham Neighbourhood Plan

Notes of the meeting of the Oakham Neighbourhood Plan Steering Group 
held on 25 July, 2018 at the King Centre, Barleythorpe at 5.00 pm 

Present: Christopher Clark (CC) (chair), Paul Dowse (PD), Adam Lowe (AL), Paul Buxton 
(PB), Michael Hinman (MH), Janet Hughes (JH) and David Salkeld (DS). Simone Landucci 
(SL) was in attendance. 

1.  Welcome and introductions 
> CC welcomed Councillors Lowe and Buxton to the meeting.  
> Those attending introduced themselves. 

2. Apologies for Absence. 
> Nick Taylor (NT)  

3. Declarations of Interest. 
> There were none. 

4. Minutes of the Meeting of 15 June, 2018 and matters arising.   
> The minutes were agreed as a true and correct record and signed.  There were no 

matters arising other than those on the agenda. 

5. General Data Protection Regulations. 
> It was thought that, on the whole, the Group should carry on as it had been doing, 

but there was a need to delete outdated information on Google drive.  
Action: PD. 

6. Terms of Reference. 
> According to the document these needed to be ‘reviewed continuously’ and CC felt 

that membership of the Steering Group should include ‘two elected representatives 
from Barleythorpe Parish Council’.   

> CC had provided AL with a copy incorporating the suggested changes. 
> The terms of reference would be considered further at the next meeting. 

Action:  CC 

7. Update from Open Plan  
> See item 9 below 

8. Task and Finish Group Meeting Report. 
> CC thanked JH for having attended the 26 June meeting. That Group's minutes 

were available on line but its on-line surveys had not been found there. The Group 
had recently conducted a second town centre survey aimed at businesses. 

> Steering Group members were encouraged to view the material on the RCC 
website 

Action: All 

9. Area Walkabouts Plans and Open Plan updates. 
> Most of the zone walkabouts se had been undertaken, whilst those for the town 

centre and the South-West and South-East zones were to be accomplished during 
August.  

> SL would digitise the zones' maps.  
Action:  SL 

> SL reinforced the need for both Appendix A, used for the initial preparation while 
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examining the maps before they went on the walks, and Appendix B their 
observations while walking to be completed.  CC said that, to make members had 
copies of the complete document he would circulate a copy of the Open Plan 
Guidance on Neighbourhood Profiles with the minutes of the meeting. 

Action: CC  
> Each zone description should be illustrated with photographs.  

Action: All 
> SL requested details of the names of those taking part in the walks and 

recommended that we take a photograph of the groups. 
Action: All 

> We would provide the evidence from which Open Plan would write up our policies 
(on e.g. heritage or housing).  

> SL was asked how much Open Plan would charge for mapping.   
> In addition SL was asked to provide details of any other costs associated with the 

completion of the plan.  This was to allow us to keep Oakham Town Council 
informed of the investment needed to complete their part of our work. 

Action: SL. 
> It was suggested that it would be helpful for Open Plan to run a half-day workshop 

with SL about what we should be doing. 
Action:  AL/CC 

10. Membership of the Steering Group 
> CC had met with JN following changes in the Oakham Town Council representation 

on the Steering Group and asked that JN be invited to resume his position at the 
Oakham Town Partnership representative on the Group.  The was proposed by DS 
and seconded by AL and agreed unanimously. 

> Besides Barleythorpe parish councillors, it was desirable to have more people on 
the Steering Group through word of mouth and promoting our work. 

Action: All 

11. Promoting Our Work. 
> AL said that he and Councillor Ben Callaghan conducted surgeries at the town 

Library between 10.30 and 11.30 on certain Saturdays for matters concerning 
Rutland County Council, and that he did so with a town councillor similarly for 
Oakham issues.  

> Following a discussion CC had had with a member of staff of the Library it was 
proposed that he e-mail Emma Barlow at the Library to seek a time for doing the 
same on the Group's behalf and to draw up a rota (proposed: JH; seconded: DS).  

Action: CC 
> CC would, in due course, write to the Rutland Times about this activity. 

Action: CC 
> It was thought that the Group should run a publicity event which concentrated on 

the issues of parking and housing, to be held in September in the Victoria Hall 
gallery or other suitable town centre location.  This would be promoted by means of 
a letter or advertisement in the Rutland Times and using printed brochures in the 
day. A quote from Quoin Print would be needed for any printing. 

Action: CC 
> On receipt of this quote we would contact the Town Clerk and ask for an item on the 

Oakham Town Council agenda requesting that they sanction this expenditure.  
Action: CC 

12. Any Other Business 
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> In response to information requests in the form of e-mails from Cllr. Brookes CC 
requested that the following be noted:- 
o JH had been interviewed by CC and Michael Haley prior to joining the Group. 
o CC had been in touch with Jasmine Hopkins requesting that, if Ms Hopkins was 

in possession of Oakham Neighbourhood plan documents, then he would be 
happy to arrange for them to be collected.  Jasmine Hopkins had not 
responded.  

o The terms of reference states that ‘the membership will comprise of a nominal 
15 members’ and not as written in Cllr. Brookes e-mail of the 3 July ‘it should 
have 15 members also’. 

> CC added that Cllr. Brookes had suggested that our meetings should be open to 
the public as a way of disseminating information about our work.  He had raised this 
in a conversation with SL and was advised that this was the practice of some 
neighbourhood groups.  This would be an agenda item for the next meeting.  

Action:  CC / MH  
> CC had met the Rutland Youth Council and was still waiting to see if any members 

would be willing to join in our work.  
> He had met the Uppingham Town Council member David Ainslie to see how that 

town had conducted its neighbourhood profile.  
> Following suggestion from Malcolm Phillips, CC had met David Blanksby, a Parish 

Councillor from Barleythorpe Parish Council, with regard to a second member 
joining the Steering Group.  CC added that he would be attending the parish council 
meeting as a member of the pubic on the 25 July at Voluntary Action Rutland.  

> He had met Adam Lowe and Paul Buxton after their election as representatives of 
the Oakham Town Council on the Steering Group. 

13.Date of Next Meeting 
> Would be decided per Doodle. 

Action: CC 

Signed ………………………………….. 
Christopher Clark, Chair 
29 August 2018
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